Annual Governance and Accountability Return 2019-20
Addendum - Coronavirus Emergency Regulation changes

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020

Owing to the increasing impact of COVID19 MHCLG has made amended
Regulations which extend the statutory audit deadlines for 2019-20 only for
all Category 2 smaller authorities (town and parish councils, parish meetings,
internal drainage boards and other authorities).

* The requirement for the public inspection period to include the first 10 working
days of July has been removed

* Instead, smaller authorities must commence the public inspection period on or
before 1 September 2020

» The AGAR must be approved and published by 31 August 2020 at the latest or
may be approved earlier, wherever possible.

This means that the period for the exercise of public rights can now be held any
time after the approval of the accounts and AGAR as long as it is commenced
on 1 September at the latest

Authorities should publish the dates of their public inspection period. If this is
significantly earlier or later than in previous years they should inform the public
through their websites (where available) of the reasons why they are departing
from normal practice for 2020.

* The publication date for final, audited, accounts will move from 30 September
to 30 November 2020 for all local authorities.

This is the date by which the Part 3 AGAR Sections 1, 2 and 3 including the
completed External Auditor Report and Certificate must be published.

This does not apply to an authority that has certified itself as exempt and submitted
a Certificate of Exemption to the external auditor.

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility
of Local Authority and Police and Crime Panel Meetings) (England and Wales)
Regulations 2020

In relation to the meetings needed to approve the accounts and AGAR, MHCLG has
made separate Regulations to enable meetings to be held remotely, and to hold and
alter the frequency and occurrence of meetings without the need for further notice.

The provisions for remote meetings apply to all authorities EXCEPT Parish Meetings
who must hold a public meeting and approve the AGAR before 31 August.

Separate changes to allow remote meetings apply to Internal Drainage Boards.
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Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

» The Annual Internal Audit Report is completed by the authority's internal auditor.
« Sections 1 and 2 are to be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2020

« an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2018/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the extemnal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authonty by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

» Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

» Section 2 - Accounting Statements 2019/20. approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

» Notice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Gevemance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015,
mwgm.um‘mm'mummmmMWWanmwmwms

“for # compiete st of bodias that may be smaller authonties refer to schedule 2 to the Local Audit and Accountsbility Act 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide® which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

. Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
REO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred,

« The authority should receive and note the annual internal audit report if possibie before approving the annual
governance statement and the accounts

+ Use the checklist provided below o review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both) no later than 30 June 2020

« Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®

« Explain fully significant variances in the accounting statements on page 5 Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analys:s 1o support the full vanance

« If the extemnal auditor has 1o review unsolicited information, or receives an incomplete bank reconciliabson, or
vanances are not fully explained. additional costs may be incurred

-« Make sure that the accounting statements acdd up and that the balance camed forward from Lhe previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020)

+ The Responsible Financial Officer (RFO), on behalf of the authority. must set the peried for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting recerds of all smaller authorities must be available for public
inspection - of the first ten working days of July

+ The authority must publish the information required by Regulation 15 (2). Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist - 'No' answers mean you may not have met requirements

'Have all highlighted boxes have been completed?

Has a'li éwmmal information requested. including the dates set for the period
for the exercise of public rights, bean provided for the external auditor?

Internal Audt Report | Have all highlighted boxes been completed by the internal auditor and explanations provided™
Secton 1 ' For any statement to which the response 1S no’, has an explanation been published?

Al sections

Sécbon 2 | Has the auihotity's approval of the accbuming staterments been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanaticn of significant variations rom last year to this year been pubkshed?
Has the bank reconciliation as at 31 March 2020 been reconcied to Box 87

Has an exolunatbn of any difference between Box 7 and Box 8 been provided?

Secﬁoﬁs 1and 2 Trust funds — have all dsclosures been made if the authority as a body corporate isa
sole managing trustee? NB: do not send trust accounbing statements unless reques}ed.

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

Weston On The Green Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects. the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose
one of the following

| Not
No* 'EC.O"‘C.IL‘.(]“

A. Appropriate accounting records have been properfy kepl throughout the financial year

| B. This authority compliea with its financial reguiations, payments were supported by Invoices, all
expenditure was approved and VAT was appropriately qcoounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these

—— —

v
D. The precep! or rates requirement rcsblteu from an adequate budgetary Drocess; progress against v
v

i

the budgel was regularly monitored; and reseqves were appropriate

E. Expected income was fully received, based on comect prices, properly récotded and proﬁiolw_A r’
|

!
|
| banked: and VAT was appropnately accounted for

| F Pe!ty" cash payments were properly supported by receipts, all petty cash expenditure was 7 Eet v
 approved and VAT appropriately accounted for. 9
G. Salaries to employees and allowances to members were paid in accordance with this authority’s =,

i approvals, ana FAYE ang_Nl requirements were property applied
H. Asset and investments registers were complete and accurate and properly maintained. | v
v

- —— —

1. Penogdic and year-end bank account reconciliations were properly carried out. |

[ J. Accounting statements prepared during the year were prepared on the Correct accounting basis
' (receipls and payments of income and expenditure). agreed to the cash book, supported by an
adequate audit trail from underlying records and where approprate dedtors and creditors were
properly recorded ey SEEEES TN B
K. If the authonty certified itself as exempt from a limited assurance review in 2018119, it met the ‘
exemption critena and correctly declared itsell exempt. (!f the authorily had a hnvled assurance v

review of its 2018/19 AGAR tick “nol covered')

-— e —————— - .=

L. The authority has demansirated that during summer 2019 it correctly proviced for the exercise |
of public rights as required by the Accounts and Audit Regulatons , v

S e — M T S—— =

| M_(For local councils only)
i Trust funds (Including charitable) - The council met its responsibilities as a trustee 5 v |

For any other risk areas identified by this authonty adequate conlrols exisied (st any other risk areas on separate sheets if needeq)

Date(s) internal audit undertaken Name of person who carried out the internal audit
31/05/2019 Paula Sakalla AAT - IAC Audit & Consultancy Ltd

Signature of person who §< QC S S:CL ,
carned out the internal audit Date 26/06/2020

*If the response is ‘'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets f needed).

**Note: If the response is ‘not covered please state when the most recent internal audit work was done in this area and when it is
next planned; of, if coverage is not required, the annual internal audi repont must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

. J |
Pettes o mme Grao~s

PM\')»\ Covv"‘-xg

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We nave put in place arrangements ‘or effective fnancial
management durng tha year, and for the preparation of
the accounting statements

‘ Yos means that this awthorty

prapansd Ifs accounting sfalements 1 accordance
with the Accounts and Avait Regulanons.

. We maintained an adequale system of mfemal control
including meassures desgned o prevent and delect raud
and comupton and revewed its elfectiveness

made proper amangemeants and socapted responsibiily
for safeguarding the pubic money and resources
#s charge

, We took all reasonable steps 10 assure oursehves
thal there are no matters of actual ar putential
non-complance with laws, regulations and Proper
Practices thal could have a significant financal effect
on the abiity of this authanty to conduct s
business or manage its finances,

has only done what it has the legal power o do and has
compwed with Proper Practices in dong so

We proviged proper opportunty dunng]t‘c year far
the exercse of electors’ rights iIn accorsance with the
requiremnents of the Accounts and Audit Regulatons

dunng the year gave all persans nferested the opporfunty 10
inspect and ask questons sbout this authovity's accounts

. We camad out an assessment of the nsks facing this
autharity and 1eok appropaate steps to manage those
fsks_ inclding the intreduction of mtemal contrals and/ior
extemnal nswanca cover where requred

consideved and onc.)rmn.'m‘ the financia! and dmef nsks f
faces and deal with them propery

. We maintainad throughout the year an adequate and
effective system of mternal audil of the accountng
recorts and control systems

. We look appropnate achan on all matiers raised
n reports from imernal and exteérnal auda

arranged for @ competant parsen, independsnt of the financial

internal contrals meet the needs of tis smaler authorty.

external audi

Wa considered whather any hgaban latxlilies o
commitments. avents or transaclions, 0CCumng esher
| ocuring or after the yaar-end, have a fimancia’ mpact on
this suthorily and, where appropriate, have incuded tham
in the accountng statements

. (For local councils only) Trust funds induding

| charitable. In our capacity as the sole managing
trusles we decharged our accountablity
responsibdites for the fund(siassets, including
financial reporting and, 4 required, independent
examination or audit

BN ENEE AT

d.'.sc:bsoa_ everyrhing » shoold have about #5 business activily
dunng the year incluting events faking place after the yesr
end f relevant

has me! aV of #s respanshiltes where, a5 8 body ;
covporale, & 15 @ sole managing frustee of & bca)
st ov brusts.

contrels and procedures fo give an otjective vew on whether |

responded o marrer; b(wth ods attennon by indernal end

*Please provide explanations to the external auditor on

a separale sheet for each ‘No' response and describe how the

authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved al a
meeting of the authority on:

and recorded as minute relerence.

Signed by the Chairman and Clerk of the meeling where
approval was given:

Chairman

Clerk

Other inlonﬁatlon required by the Transparency Codes (not 5an of Annual Governance Statement)

Authonty web address

Wiy - esosne e g reen
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Section 2 — Accounting Statements 2019/20 for

t»‘eﬂ'?o,\. O T\WC C&,Qm\a {)M\ﬁv\ C»(JM’\\\.

Notes and guigance

0 or NW balances. AN

1. Balances brought Total balances and reserves al the beginning of the year
forwar '2 L, bg% 3 Lo as recorded in the financial records. Value must agree o
) A \ \' Box 7 of previous yesar ’
I —— s il AL S S e
2. (+) Precep! or Rates and ! | Total amount of precept (or for IDBS rates and levies)
evie : acaived or wvabie in ar. Exclude any granis
Levies \‘l\, B WY 21, Al received of rece vable in the year. Exclude any gra
received

, ‘ Total income or receipts as recovded in the cashbook less
| 2 o ¥ jc"’— ‘ the precept or ratesievies recevwed (ine 2). include any

. %2 | > grants received

3. (+) Total other recepls

— +

4. {-) Staff cosls ;’ Total expenditure or payments made fo and on behalf
| of al employees. Include gross salanes and wages,
[P \\c\ %\ LR empioyers Ni contnbubons, employers pension
contnbutions, gratuities and severance payments
5. (-) Loan interest/capital Total expenditure or payments of capital and inleres
repayments N N made during the year on the autharity's borrowings (if any) |
6. (-) All other paymenis | Total expenditure or payments as recorded i the cash-
- book less staff costs (ke 4) and loan inlerest/icaptal
o S o ‘ ), r
AR \*\ko\ Yol T, 0. repayments (ine 5)
7. (=) Balances camed Tota! balances and reserves af the end of the year. Must
UGl (142+3) - (4+45+6)
o Qe , Loy | St S | oqual (14203) - (44546)
8. Total value of cash and The sum of &l curent and deposi! bank accounts, cash
short term investiments L -~ holdings and short term investments held as at 31 March -
. ?)\{' 3 ‘00 \" | S S‘\ To ;g;?cc with balnlk reco;ci!iatr'on 4
9. Total fixed assets plus The value of al the property the authorily owns — it is made
long term investrments up of all its fixed assets and long term investments as at
and assets 2’0 ' %gg | 31 . —*01" 31 March
10. Total borrowings The outstanding capital balance as at 31 March of ail Joans
N A from third parties (including PWLE) ,
——————————————————— ———————————

as sove trustee for
t funds or assels

11. (For Local Councils Only) Disclosure note

The Councy, as a body corporale, ¢
re Trust funds (indudgkng charitable) di

and is responsibie for managing T

N B. The figures in the accounting stafements above do

nof nclude any Trust transachons

| certify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were

Statements in this Annual Governance and Accountability approved by this authority on this date

Return have been prepared on either a receipts and payments

or income and expenditure basis following the guidance in

Governance and Accountability for Smaller Authonbes — a

Practitoners Gu‘l(jlc o Prqper Practices and present fairly as recorded in minute reference:

the financial position of this authority

Signed by Responsible Financial Officer before being

presented to the authority for approval
Signed by Chairman of the meeting where the Accounting
Statements were approved

Date
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of Liciten o vwe Gesas Fosvw PR

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Retumn in accordance with Proper Practices which:

- summarises the accounting records for the year ended 31 March 2020: and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

[(Excapt for the matiers reponad below)® on the basis of our revew of Sactions 1 and 2 of the Annual Governance and Accountabdity Ratum, in |
|our oginion the information In Sections 1 and 2 of the Annual Govemance and Acccuntabidity Ratum Is in accardance with Proper Practices and
no olher Mmatlers have come 10 aur attention giving Gausa for concem that relevant legisialion and reguiatory requiremants have not been met
(*delete as appropnate)

(continue on 8 separate sheet if reguired)

Other matters nol affecting our opimon which we draw (o the attention of the amm-;ﬁry-

(contnue on & separate sheet if requrred)

3 External auditor certificate 2019/20

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

“We do not canify complation because ' ) ) ‘

External Auditor Name

External Auditor Signature Date

'Noﬁe:lmWWMWM»MW'MmquwmmMMMM
Guidance Note AGN/D2. The AGN is available from the NAO website (www.nao,0rg.uk)
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