
Weston on the Green Parish Council  - Internal Audit Report 2018-19

Audit Observations

Audit date Priority Observation Recommendation Status Comments

31 May 2019 H

The council uses online payments for all transactions. It 

was noted that the council had agreed to set up signatories 

for the signing of cheques however the bank mandate to 

validate signatories was not provided. 

Council to confirm to the internal auditor that online bank 

payments require dual online authorisation
Pending

Response from Weston on the Green PC - the council can 

confirm that dual online authorisation is required for online 

payments. The signatories for each online transaction are 
noted by the Clerk in the Invoice Log. 

H

Bank reconciliations have not been subject to independent 

review

The Practitioner's Guide 1.10 states "Statements 

reconciling each of the authority’s bank accounts with its 

accounting records need to be prepared on a regular basis, 

including at the financial year-end,and reviewed by 

members of the authority."      

On a regular basis, at least quarterly, bank statements 

must be subject to formal review. The bank reconciliation 

statement should be signed and dated  and the 

supporting bank statements initialled as evidence of this 

review.

On a regular basis reconciliations should be reviewed by 

Council and signed and dated as evidence of this review.     

Pending

Response from Weston on the Green PC - the Council will put 
in place a quarterly bank reconciliation as part of its quarterly 

financial review format. This will then be signed, dated, and 
formally reviewed by Council. The year end bank rec will form 

the 4th quarter report and year end report thereby enabling 

the council to focus resources on delivering 4 reports per year. 
The 4th bank rec report will be managed as part of the year 

end review and  sign off process. 

H

The Council approved the precept at a meeting held on 

25th January 2018. The Minutes of the meeting do not 

record formal approval of the budget prior to setting the 

precept

The Council must ensure that the precept for the year is 

based on a budgetary requirement. The Council must, in 

future, ensure that it approves a budget prior to approval 

of the precept.

Pending

Response from Weston on the Green PC - the council can 

confirm that it will minute the acceptance of budget and then 

precept in future years. Interim Clerk and Chair confirm that 
this was the process followed in FY 2018-19, this will continue 

in FY 2019-2020 but will be documented in the minutes 

appropriately. 

H
It was noted that the date of signature of the RFO on the 

20117-18 Accounting Statements was after the date of the 

approval by the Council. 

The Council should note that the date of the RFO 

signature on the Accounting Statements must be prior to, 

or the same, as the date of signature of the Chairman of 

the Meeting.

Pending

Response from Weston on the Green PC - the council thanks 

the IA and can confirm that this is the process it will follow in 
the future. 

H

It was confirmed by the new clerk that the council is 

currently undergoing some changes and are in the process 

of investigating appropriate PAYE scheme and registering 

with HMRC.        

The council must ensure it establishes a  PAYE scheme 

and registers with HMRC. 
Pending

Response from Weston on the Green PC - the Council will 
progress this issue, the Finance Group will review progress on 

it during its July meeting. 

Priority



H High Priority: Potential of legal or regulatory non-compliance or risk of significant financial or reputational impact

M Medium Priority: Potential for operational impact, medium risk of financial or reputational impact

L Low Priority: Issues that the Council should be aware of, or that have been resolved. No further action required. 
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